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North/Nord acknowledges that we are on the traditional territories and homelands of many 
Indigenous peoples, who have existed here since time immemorial. Many Indigenous Peoples 

call the territories in which North/Nord works home including First Nations, Métis and Inuit. We 
uphold relationships and seek to collaborate with all Indigenous peoples to share truth, 

reconciliation and learning.

North/Nord reconnaît que nous sommes sur les territoires traditionnels et les terres d’origine de 
nombreux peuples autochtones, qui existent ici depuis des temps immémoriaux. De nombreux 
peuples autochtones considèrent les territoires dans lesquels North/Nord travaille chez eux, y 

compris les Premières Nations, les Métis et les Inuits. Nous entretenons des relations et 
cherchons à collaborer avec tous les peuples autochtones pour partager la vérité, la 

réconciliation et l’apprentissage.
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1.       What retention statements are and what they look like

2.       The value of publicly visible retention statements

3.       Overview of the process for entering retention statements in ALMA

4.       Process for registering OCLC retention commitments

5.    Questions



What is a Shared Print Program?

● Coordinated effort to assign collective responsibility for the preservation of 
physical library materials

● Member libraries commit to retain assigned titles for a predetermined period, 
or transfer material to another library that will retain them ; other libraries may 
choose to weed those same titles knowing they’re still accessible via ILL

● Public retention statements are added to marc records to signal to the library 
to keep the item, and to signal to others that the item is being preserved



What is a Retention Statement?

● Outcome of a shared print overlap analysis. 
● A signal that a library has committed to retain the title in question for a 

specified length of time.
● Takes the form of a 583 Action Note in the marc record
● Currently relies on OCLC Shared Print Metadata Guidelines, which are based 

on Preservation & Digitization Actions: Terminology for MARC 21 Field 583
● Work on a new, more comprehensive standard terminology is underway, to be 

known as Shared Print Actions: Terminology (SPA)
○ Upcoming webinar Nov 7, 2023 at 3pm ET - Zoom registration is still forthcoming

https://help.oclc.org/Metadata_Services/Shared_Print/Get_started/Detailed_metadata_guidelines


What is a Retention Statement?

583 1# |acommitted to retain |c20221231 |d20471231 |fNORTH/NORD 

|uhttps://northnordsharedprint.ca/ |zGov docs monograph retention project |5CaOONL



What is a Retention Statement?

583 1# |acommitted to retain |c20221231 |d20471231 |fNORTH/NORD 

|uhttps://northnordsharedprint.ca/ |zGov docs monograph retention project |5CaOONL

MARC Tag 

583

Purpose Required or 

Optional

Value to be entered

Indicator 1 First Indicator-Privacy: 

Value =1 

i.e., not private

Required 1

Indicator 2 Indicator 2 is blank



What is a Retention Statement?

583 1# |acommitted to retain |c20221231 |d20471231 |fNORTH/NORD 

|uhttps://northnordsharedprint.ca/ |zGov docs monograph retention project |5CaOONL

MARC 

Tag 

583

Purpose Required 

or 

Optional

Value to be entered

$a Statement of Action Required committed to retain

Other examples of permitted actions include: Completeness reviewed, condition 
reviewed, transferred to optimal storage



What is a Retention Statement?

583 1# |acommitted to retain |c20221231 |d20471231 |fNORTH/NORD 

|uhttps://northnordsharedprint.ca/ |zGov docs monograph retention project |5CaOONL

MARC 

Tag 583

Purpose Required or 

Optional

Value to be entered

$c Date action taken (20221231)

This is the start date for the 

retentions for this project.

Required

$d Action Interval

This signals the end date of the 

retention commitment. All 

North/Nord gov docs for this 

project will have the same end 

date regardless of when the 

commitment is made.

Required 20471231



What is a Retention Statement?

583 1# |acommitted to retain |c20221231 |d20471231 |fNORTH/NORD 

|uhttps://northnordsharedprint.ca/ |zGov docs monograph retention project |5CaOONL

MARC 

Tag 

583

Purpose Required 

or 

Optional

Value to be entered

$f Authorization Required North/Nord

$u Link to shared print 

program documentation

Optional https://northnordsharedp

rint.ca/

https://northnordsharedprint.ca/
https://northnordsharedprint.ca/


What is a Retention Statement?

583 1# |acommitted to retain |c20221231 |d20471231 |fNORTH/NORD 

|uhttps://northnordsharedprint.ca/ |zGov docs monograph retention project |5CaOONL

MARC 

Tag 

583

Purpose Required 

or 

Optional

Value to be entered

$z Public Note Required* Gov docs monograph 

retention project

$5 Archiving institution: the 

Retention Library’s Canadian 

library symbol (if available) for the 

archiving institution preceded by 

‘Ca’. Directory is available at 

https://sigles-symbols.bac-lac.gc.c

a/eng/Search

Required* Eg. CaOONL (for LAC), CaQMM 

(for McGill)

https://sigles-symbols.bac-lac.gc.ca/eng/Search
https://sigles-symbols.bac-lac.gc.ca/eng/Search


The value of publicly visible retention statements

● Visibility in local catalogues
○ Prevents library staff from weeding materials that have been committed to be retained
○ Cue to staff that those titles may warrant special care - eg. transfer to closed stack location
○ Demonstrates to the public the intention to keep the title
○ Signals to other libraries that the material will be kept for the duration of the period specified

● Visibility in shared discovery environments like OCLC and CRL’s PAPR Registry 
○ Larger scale across libraries can inform local decisions about weeding, since materials that already 

have retentions can be weeded with less risk. This frees up needed space.
○ Result of responsible deselection is better protection of the scholarly record, since unique materials 

won’t be discarded.

● Growing trust in and reliance on the collective collection



CRL PAPR Registry

● http://papr.crl.edu/ 
● 52 archiving programs participate, including CRL’s JSTOR Print Archive
● Almost 55K journal titles have retention commitments within reporting SPPs
● An estimated 612K journal titles don’t have retention commitments in PAPR!

http://papr.crl.edu/






● http://papr.crl.edu/ 
● 52 archiving programs participate, including CRL’s JSTOR Print Archive
● Almost 55K journal titles have retention commitments within reporting SPPs
● An estimated 612K journal titles don’t have retention commitments in PAPR!
● Collection Comparison Tool  - allows you to upload a list of local records to 

generate an instant comparison with the PAPR archived titles registry

http://papr.crl.edu/
http://papr.crl.edu/tools/compare


Worldcat FirstSearch



Worldcat FirstSearch



Adding Retention Statements

What data is needed?

OCLC 
Number

Local 
System 
Number 
(LSN) 

OCLC 
Number

Local 
System 
Number 
(LSN) 

North/Nord Retention 
Assignments

Local System (LSP/ILS) 
Retention Statements

OCLC Local Holding Record 
(LHR) Retention Statements



Verifying Retention Assignments

Alma Analytics

North/Nord



Verifying Retention Assignments



Retention Statements in Alma

● Update records using local batch updating processes
○ Create set with identified MMS IDs (LSN)
○ Metadata team creates Normalization Rule using North/Nord 583 field elements



Registering Retention Commitments in OCLC

1.       Create Data Sync Collection

2.       Prepare Data File

3.       Upload Data File

4.       Review Post-processing Reports



OCLC WorldShare Metadata Services

https://www.oclc.org/en/services/logon.html 

https://www.oclc.org/en/services/logon.html


Create Data Sync Collection



Create Data Sync Collection



Create Data Sync Collection



Create Data Sync Collection



Create Data Sync Collection



Create Data Sync Collection



Create Data Sync Collection



Create Data Sync Collection



Create Data Sync Collection



Create Data Sync Collection



Create Data Sync Collection



Submit Collection to OCLC



View Existing Collections



Prepare Data File

Shared Print File Template Options
● Abbreviated Format
● Full Format

Abbreviated Format Required Fields
● OCLC Number
● LSN
● Barcode (for WMS libraries only)

○ Do not remove column if 
values are blank



Prepare Data File

Required File Name Conventions:

<collectionID>.<OCLCsymbol>.sharedprint_<optionaltext>_<YYYYMMDD>.<optionalfile#>.csv

Example:

1234567.sfb.sharedprint_first_20230927.csv
1234567.sfb.sharedprint_second_20230927.csv



Upload Data File 



Review Post-processing Reports

Report Types
● Summary Report

○ Summary of LHRs created or updated
○ Notification if any records failed

● Exception Detail Report
○ Provides details for failed records



View Retention Commitments



View Retention Commitments



View Retention Commitments



Additional Resources

OCLC Documentation
● Register Shared Print retention commitments for individual non-WMS libraries: 

https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/10Register_Shared_Pr
int_retention_commitments_for_individual_nonWMS_libraries

● Register Shared Print retention commitments for individual WMS libraries:
https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/20Register_Shared_Pr
int_retention_commitments_for_individual_WMS_libraries 

Shared Print Data File Templates
● Non-WMS libraries: 

https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/10Register_Shared_Pr
int_retention_commitments_for_individual_nonWMS_libraries#Submit_your_data_file 

● WMS libraries: 
https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/20Register_Shared_Pr
int_retention_commitments_for_individual_WMS_libraries#Submit_your_data_file 

OCLC Training Videos
● Shared print registration for individual libraries 

○ https://youtu.be/1oaMN398fYw
● Get started with WorldCat data sync collections 

○ https://youtu.be/CigRJ02jjzA 

https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/10Register_Shared_Print_retention_commitments_for_individual_nonWMS_libraries
https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/10Register_Shared_Print_retention_commitments_for_individual_nonWMS_libraries
https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/20Register_Shared_Print_retention_commitments_for_individual_WMS_libraries
https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/20Register_Shared_Print_retention_commitments_for_individual_WMS_libraries
https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/10Register_Shared_Print_retention_commitments_for_individual_nonWMS_libraries#Submit_your_data_file
https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/10Register_Shared_Print_retention_commitments_for_individual_nonWMS_libraries#Submit_your_data_file
https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/20Register_Shared_Print_retention_commitments_for_individual_WMS_libraries#Submit_your_data_file
https://help.oclc.org/Metadata_Services/Shared_Print/Register_Shared_Print_retention_commitments/20Register_Shared_Print_retention_commitments_for_individual_WMS_libraries#Submit_your_data_file
https://youtu.be/1oaMN398fYw?si=dWREbidI2B-n-jZm
https://youtu.be/CigRJ02jjzA


Thank you! Questions?

Janine Hodgson janine_hodgson@sfu.ca

Trish Chatterley north.nord.sharedprint@gmail.com 

mailto:janine_hodgson@sfu.ca
mailto:north.nord.sharedprint@gmail.com

